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PURPOSE H I

House floats are given out to cashiers must be properly and accurately recorded so as to reflect the actual
amount held by individual cashier and their acknowledgement as the custodian of the respective float.
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POLICY F&FF

« All cashiers will be given an amount as their operating float, and has to acknowledge it by signing an
indemnity form.
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. At the end of each respective shift, the float will be dropped into the drop safe or be kept in her/his safety
box at the front desk.
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« The front desk cashiering float will have to be rotate. This means the incoming cashier will takeover the out-
going cashier’s float. In the case of the front desk, the Front Office Manager will have to acknowledge the
initial float, and the respective cashier will have to ensure that the correct amount of float is being handed
over before the beginning of their respective shift, and will have to be responsible for it whilst on duty.
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« All permanent increases to cash floats will be approved by the Director of Finance and Controlling and a new
indemnity form signed by the recipient.

P S I3 2 Y < e 2 22 e W 55 i B ROt g, U Nt R 25T 3T & 4B AR

. Temporary increases, such as weekend floats, will be documented on a provisional increase form. The
general cashier will retain the form. The Director of Finance and Controlling need not approve the increase
provided the increase is for a period not to exceed 48 hours. When the increase is returned, the appropriate
accounts will be debited/credited and the increase form cancelled.
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. If a cashier has insufficient float to cover a transaction e.g. cash travelers’cheque or exchange foreign
currency; he will immediately call upon the general cashier to handle the transaction. This may cause some
inconvenience to the guest, which can be managed by explaining that the transaction is larger than
commonly encountered. If the general cashier is absent from the hotel i.e. after office hours or weekends,
the duty manager’s float should be used.

o WURFEAUR SR RS S TR A, a0 S BRAT S SR A T, Atk S ST RE L H 44
WEFAZAT Gy o IXRWVF L2 Nty RAME, i AT LA R 20 N ffRe IS G B L& Y 1~ 158 S .
WA S AR, i TYE 7 BURRIY, IXEA] DU (B BRI % F 4

1
The largest FREE resource tool for young hoteliers and seasoned professionals

©2017 INNARCHIVE.COM



CODE: 05.01.036

RESOURCE LIBRARY — ACCOUNTING

House Floats EDITION: 1

PAGE 20F2

Income Auditor will do random monthly spot check on these floats to ensure that the amount reconcile to
the acknowledgement of custodian.
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No discrepancy will be tolerated from the float. Any discrepancy found within the respective cashier’s float
will cause disciplinary or dismissal action.
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